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WORKING GROUPS GUEST SPEAKER REQUEST            
 
 
REQUESTER INFORMATION 
 
Last Name: _________________________________________ First Name: ________________________________   
      
Email Address: _________________________________________  Phone: _____________________________ 
 
UID #: ___________________________ Home Department: _______________________________________________________ 
 
 
 
GUEST SPEAKER INFORMATION 
 
Last Name: _________________________________________ First Name: ________________________________   
      
Title: _________________________________________  Institution: ____________________________________________ 
 
Contact Email: ________________________________________________  
 
 
Working Group: ___________________________________________________________________________________________ 
 
Title of Meeting: ___________________________________________________________________________________________ 
 
Paper Title: _______________________________________________________________________________________________ 
 
Date: ___________    Location: _______________________________________________________________________________ 
 
 
Estimated Expense Budget: 

Item/Category  Amount Details 
   
   
   
   

Total Requested:   
 
 

Provide a brief justification to support your request for inviting this guest speaker to present  
at the working group meeting: (attach separate list if needed): 

 
 
 
 
 
 
 
 
 

Please submit completed form to Jeanette LaVere via email at:  jlavere@humnet.ucla.edu 
 
 

 
Department Use Only        Date Submitted:   

                     Approved: 
 Approved by:                     Approved Funding $:  
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